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7. STUDENTS

7.1 ADMISSIONS

7.1.1 Admission Standards

Admission in all cases is contingent upon a determination by the *Admissions Committee
that 1) the student will be able to meet AEA academic standards, 2) the student has a record
free from behavioral or disciplinary problems, and 3) the school will be able to meet any
special needs of the student including physical handicaps, mild learning disabilities and
development of English language skills.

* May include Superintendent, Principals, counselors, classroom teachers and specialists.

7.1.2 Priority Categories

1. American citizen dependents of American Mission personnel

2. Other students holding American passports

3. Siblings of students currently enrolled at AEA

4. Former AEA students

5. Students transferring directly from American schools abroad or in the United
States.

6. Children of faculty members not otherwise covered above

7. Children  of AEA alumni

8. Children of third country nationals

9. All other students meeting admission requirements.

If the number of students seeking admission within a priority category exceeds the number of
available seats, students will be considered in the order that their completed written
applications were received.
Once a child is enrolled, he/she will be treated on a basis equal to all other children
regardless of nationality, and will continue to be enrolled as long as he/she meets the school’s
academic, behavioral, and financial requirements.

Adopted: April 27, 2004

7.1.3 Class size

The Board has set a desired class size at 18 for grades KG I to Grade 5, and 20 for grades 6 -
12.  Certain secondary school electives and AP classes may have smaller class sizes. Class
size should be reviewed annually during the normal budget cycle and every effort should be
made to achieve the desired sizes within the constraints of available facilities.

The Superintendent is directed to admit qualified students to AEA from all priority categories
up to the class sizes established above. Enrollment above those numbers will be permitted for
category 1 students only. In this case, should enrollment of priority category 1 students result



in any KG I - Grade 5 class exceeding 20 or any Grade 6 - 12 class exceeding 22, the
Superintendent shall restrict further enrollment of such students pending a report to the Board
on the situation.  After considering staffing, facilities, and the school’s financial position, the
Board may adjust limits accordingly.

Adopted: April 27, 2004

7.1.4 Grade Level Placement

Once students are admitted they are placed in grades after due consideration of: age (primary
consideration), grade level at previous school, emotional and physical maturity, and
achievement level.

Students applying for the KG I program must have reached the age of four on or before
September 1.  Students applying for KG II must have reached the age of five on or before
September 1.  Students who have completed Kindergarten in another English speaking
school, may have the age requirement  waived.

Students applying for admission into grades 1 through 12 should have reached the age for the
appropriate grade on or before September 1 of the school year in which the student is
enrolled.  The grades and normal age levels are:

Grade            Age Grade          Age
1  6  7 12
2  7  8 13
3  8  9 14
4  9 10 15
5 10 11 16
6 11 12 17

If the child's age is significantly beyond the average for children of a similar educational
level, they will not be admitted.

Adopted: April 27, 2004

7.1.5 Limitations

Because of certain limitations inherent in an overseas school, AEA does not have an
educational program for:

• a student with moderate to severe disabilities.  A child with a moderate to severe
disability is defined as a child who requires more than one period (45 minutes) of
individual or small group assistance on a daily basis, from a trained specialist, in order to
be successful within the core academic program.

• A student who has received schooling equivalent to the highest grade offered at AEA
from another school system.

Students wishing to transfer to AEA from any other school within La Paz must:

• submit completed applications

• meet all previously stated admission requirements, and



• attend AEA for 10th - 12th grade in order to receive an AEA diploma.

The Admissions Committee may make exceptions to the above limitation only when
educationally warranted by unique circumstances.

Cross-reference: 6.3.6 Services for Exceptional Children

Adopted:  April 27, 2004

7.1.6 Conditional Admissions

Each school principal shall be authorized to enroll students who clearly meet the established
written school admissions policies identified above.  Under certain circumstances, students
whose records do not clearly qualify them for admissions may be offered admissions on a
"conditional basis" (Conditional Admissions).

The purpose of this policy is to allow admission of students who have a reasonable likelihood
of succeeding in the normal AEA curriculum, but his/her records and/or assessment indicate
that the student may need additional support. Any additional support costs shall be funded by
the parents. This policy is complementary to the AEA Admissions policy above and does not
supersede the admissions criteria, relax academic standards, nor allow admission of students
who are unlikely to academically or socially succeed at AEA.

An Admissions Committee, chaired by the respective school principal, may recommend to
the Superintendent that students be enrolled on a conditional basis if class space is available
and when:

• The HS or MS student’s most recent grades would clearly place the student on an
academic probation status (using AEA criteria);

• The student’s academic records and/or previous testing indicate that the student is
academically below grade level;

• The student has been assessed at AEA and the results indicate that the student is below
the average for his grade level;

• The student's records contain reports of minor disciplinary or behavioral problems;

• The student's records are inconclusive or illustrate the student may have special needs for
additional support services that are available at the school;

• The student has special needs, but the parents have arranged additional assistance outside
of AEA that will allow the student to remain integrated in the normal AEA curriculum.

Should the number of new applicants (requiring additional assistance) likely result in the
student load exceeding 80% of the maximum capability to provide additional assistance, then
only priority 1 students shall be offered conditional admissions.



When a decision has been made to admit a student on a conditional basis, the parents will be
informed in writing that the student is being admitted only on a "Conditional Basis".  The
letter will clearly state the reasons for this "conditional admission", the criteria required for
the student to be granted unconditional admission and continue at AEA, and what actions
AEA, the parents, and the student will take to assist in making unconditional admission
possible.  A proposed time-line will also be included.  

As a condition of the admission of their child, the parents shall be required to acknowledge
receipt of this letter.

Any student admitted to AEA on a conditional basis will immediately be monitored by a
Student Study Team and will be provided an Student Improvement Plan if necessary.  This
support will continue as long as necessary.

No later than the end of the student’s first quarter at AEA, the Principal and Superintendent
will provide the Board a summary report that contains:

• the number of students conditionally admitted, and

• the specific details of any student conditionally admitted who is not making adequate
progress toward unconditional admission.

A student may continue on a “Conditional Admissions” status until such time as the teaching
staff and administration feel that the student will be successful at AEA without the specified
conditions remaining in effect.

At any time, the Superintendent may submit a recommendation to withdraw any student who
has not demonstrated that he/ she can be successful at AEA or that the student or parents
have not fulfilled the agreed conditions of his / her admission.  One time capital fee will be
refunded in full. Tuition paid in advance will be refunded on a pro rata basis.

Cross-references: 6.7 Promotion and Retention of Elementary Students
7.1.1 Admission Standards
7.1.2 Priority Categories

Adopted: April 27, 2004

7.1.7 Acceptance of Records from Other Schools

AEA reserves the right to evaluate records received from other schools and will consider this
information when placing applicants.

In general, students whose first language is English or those transferring from American or
American International Schools will not require testing.  Students coming from other schools
may be required to take an entrance test.

Adopted: April 27, 2004



7.1.8  Part-Time Attendance

AEA does not normally admit students on anything other than full-time status. However, in
special cases where a student is being home schooled and would benefit from taking a course
or courses at AEA or is an AEA student completing graduation requirements after his/her
senior year, he/she may be enrolled on a part time basis and pay pro-rated tuition fees under
the following conditions:

1) The credit for the course(s) shall not be used as part of the AEA graduation
requirement unless recommended by the High School principal.

2) The student shall abide by all school rules.
3) The student shall immediately be removed from AEA if the administration

determines that his/her behavior or presence on campus is disruptive to the education
of other students.

4) Parents of the student will not be considered association members and will have no
rights as such.

5) Registration fee will be waived.
6) The maximum number of classes taken under a pro-rated tuition arrangement shall be

three (3).  Above this number, full tuition and registration fee will be required.

Adopted: May 16, 2005
Revised: January 30, 2006

7.2 CLASS ATTENDANCE

All students are expected to be present in each class each day.  Regular attendance will
enhance the scholastic success of a student.  For absences other than illness or emergency,
parents should notify the appropriate principal(s) in writing as far in advance as possible so
that teachers of the student may be informed.

High School students must be present in classes for a minimum of 90% of the class meetings.
If a high school student has been absent (for any reason) for more than 10% of the class
meetings (10% = 5 class periods) in a semester, credit for the course will not be granted
unless the Superintendent has determined that extenuating circumstances of an unavoidable
nature exist (e.g. serious illness, family emergency, etc.), warranting a waiver of this policy.

Excused absences include: illness, death in the family, family emergency or special
circumstance, college interviews, and national or international tournaments.  For absences
that are excused, students will be given the opportunity to make up missed daily work during
a period of time assigned by the teacher.  Students are expected to consult with teachers
about the possibility of completing assignments in advance of absences where possible.  For
absences that are unexcused, students will not be given the opportunity to make up missed
work and will receive a zero for work assigned/completed during the unexcused absence.

Cross-reference: 7.2.1 Student Absence Due to School Travel

Adopted: April 27, 2004
Revised: January 30, 2006



7.2.1 Student Absence Due to School Travel

The Board supports and encourages student participation in school athletic, artistic and
cultural events that involve travel away from AEA., believing that such participation not only
enhances the child's total experience at AEA but stimulates academic achievement as well.

The Superintendent is directed to assure that students participating in activities resulting in
lost academic learning time do so without endangering the academic standing for both the
individual and the class.

Cross-reference: Academic Eligibility for travel
Adopted: April 27, 2004

7.2.2 Pre and Post Holiday Absences

In order to maximize student/teacher contact and prevent teaching opportunities lost because
of partial class attendance, absences immediately proceeding and following a school holiday
will be unexcused unless the appropriate principal receives written notification and grants
approval at least 2 weeks in advance. To be excused, the parent letter must identify the
reason that the student will be absent before or after the holiday. Reasons a student may be
excused pre and post holiday include family emergency, college interviews, educational
testing, and national or international tournaments or special circumstances as approved by
principal. Students must adhere to policy 7.2 (absent no more than 5 days in any semester to
receive credit for semester’s work/course) and high students my not miss semester exams.

7.2.3 School Absence Due to Sporting Competitions

The Board supports student participation in national or international competitions under the
following guidelines:

a. The student must maintain high academic standards with no Ds or Fs in any classes.
b. Students must present an official request from the Departmental Sports Association or

National Sports Federation for each competitive event.
c. The student must request permission from the level principal at least one week in

advance to miss school days for the competition.
d.   The student must also present a plan to the principal one week in advance for making

up any missed assignments or tests within a reasonable time.  Failure to complete this
plan on time could affect the approval of future requests.

e.  The student cannot have excessive absences for any classes due to other circumstances
(illness, family vacations, doctor appointments, etc.). See Policy Manual 7.2

f.   Absences for these competitions cannot exceed five (5) days per semester without
special permission from the Superintendent.

g. High schools students will not be allowed to miss semester exams for any
competitions.

h. The principal has the right to waive the restriction on missing classes before/after a
school holiday.

The Superintendent is directed to assure that students participating in national or
international competitions resulting in lost academic learning time will do so without
endangering their academic standing.

Adopted: January 30, 2006
Revised: March 13, 2006



7.3 STUDENT DISCIPLINE

AEA provides each student the opportunity to develop to the highest possible degree his or
her talents, capacities, and interests in a school climate reflecting the high standards of good
citizenship expected in countries around the world.  Effective learning takes place within a
positive program of discipline both on campus and in the classroom.

The AEA program will encourage the individual student to develop desirable qualities of self
discipline, will hold the student responsible for his or her actions under the supervision of
school authorities, and will protect the student from the individual whose behavior or actions
disrupt an effective learning program.  Since every student’s action and activity, whether on
or off the AEA campus, reflects on the school as an institution and on the student body as a
whole, those who violate these standards of behavior will be subject to disciplinary action
including probation, suspension, and expulsion.
Disciplinary infractions will fall into two groups:

Minor Infractions

1st Offense: Student will receive a verbal warning from the teacher.
2nd Offense: Student will have a conference with the teacher.  The student may also receive

at the teacher’s discretion, a disciplinary consequence.  Parents will be
notified.

3rd Offense: The student will be sent to the principal’s office.  The principal may choose
from a variety of disciplinary measures in response to the referral.  These
measures include detention, probation and suspension.  Parents will be
notified.

Minor infractions include, but are not limited to: disrespectful behavior, tardies, swearing,
cutting in lines, littering, talking in class, writing on desks, minor graffiti (as in the
bathrooms), writing in textbooks, unsportsmanlike conduct.

Major Infractions

1st Offense: Student will be referred to the principal.  Parents will be notified verbally and
in writing. A student may be placed on contract .

2nd Offense: Student will be referred to the principal.  Recommendation for expulsion is
likely.

Major infractions include, but are not limited to:  fighting, cheating, truancy, vandalism,
theft, public disrespect, alcohol, smoking and drug policy violations.  Also any actions that
put in jeopardy the safety and well-being of other others.

Corporal punishment shall not be used under any circumstances.

Cross-references: 7.3.1 to 7.3.7 sub codes

Adopted: April 27, 2004



7.3.1 Dress Code

ACS students are expected to take pride in their appearance and shall dress in a manner that
is in keeping with the standards in Bolivia.

The Superintendent will publish a dress code for students.

Cross-reference: 7.3 Student Discipline

Adopted: April 27, 2004

7.3.2 Smoking by Students

Smoking by students on or near campus, or at any school function is prohibited.  Violations
of this prohibition will be considered a major infraction.

Cross-reference: 7.3 Student Discipline

Adopted: April 27, 2004

7.3.3 Alcohol and Drug Use by Students

Possession, use or sale of alcohol and/or drugs by students on campus or at a school-
sponsored event is prohibited and is considered a major infraction.

Any student who is suspected of alcohol or drug use at school or at a school function (on or
off campus) shall be referred to the Principal. The parents will be informed as soon as
possible. Drug testing will be required at a laboratory designated by the school. Refusal to
comply with drug testing will result in automatic expulsion.

Cross- reference: 7.3 Student Discipline  /    8.4   Use of Alcohol

Adopted: April 27, 2004

7.3.4 Student Detention

A teacher or administrator may assign a before, during, or after-school detention, lasting no
more than one hour.   The parents will be notified in advance or as soon as possible.  The
students in detention will be supervised by a staff member and will be expected to complete
any assigned schoolwork.

Cross- reference: 7.3 Student Discipline

Adopted: April 27, 2004

7.3.5 Student Probation

7.3.5.1 Academic Probation

The Academic Probation Policy addresses ACS’ long standing efforts to collaborate
with parents and to ensure a safe, nurturing, child-centered environment. Our goal is



to get all students through school, and to recognize and intervene early when we
observe academic difficulties.

The purpose of Academic Probation is to identify students, based on quarter grades,
who are having difficulty meeting the school’s academic standards in order to provide
the additional support necessary (working as a team with parents) for academic
success. ACS is committed to helping students learn and grow, and understands that
being on academic probation is not bad for students. It is important to note that a
student on academic probation is not being labeled by the school but that this is a
necessary part of student-centered learning.

The Policy takes into account that academic success stems from three areas: (1) the
school’s efforts, (2) the student’s ability and desire to succeed, and (3) the parents’
willingness to work with their child and the school in unison as a team. If one of these
three areas does not do its part, academic success is unlikely.

Note. Student behavior can be a major factor in academic success. If a student’s
academic performance is not up to ACS’ standard due to behavior, then it is the duty
of the administration to look at the policy on student discipline.

Elementary School

Elementary students may be placed on Academic Probation based on the following
criteria:
1. Working at least one year below grade level in core subject areas.
2. Failure to meet grade level ESL exit requirements.

When a student is placed on Academic Probation, the following measures will be
taken:

1. Parents will be informed in writing that the student has been placed on
Academic Probation.  This notification will include detailed information on the
Student Probation Policy and the Academic Probation Procedures.  The parents will
be requested to acknowledge receipt of this notification.
2. The Principal will schedule a conference with the Student Support Team
(SST) that will include parents, the student, the school counselor, and any other
appropriate school personnel.
3. The SST will develop a Student Improvement Plan (SIP) designed to improve the
student’s academic performance.

Principals may elect to use SSTs as a preventive measure for students who are not on
academic probation but who are having academic difficulties that may be remedied
with additional support.

If a student is on Academic Probation for two consecutive quarters, the Principal will
schedule an additional meeting with the parents and student. At this meeting, the
Principal will develop a written contract detailing the academic probation policy and
conditions for the student’s continued enrollment at ACS. The conditions for



continued enrollment will include demonstrating consistent effort to improve
academic performance as well as actual improvement in grades. The student, parents,
and the Principal will sign this contract. Failure by the student to meet the conditions
of the contract will result in the Superintendent making a recommendation to the
Board that the student be denied continued enrollment whether immediately or at the
end of the school year.

Middle School and High School

Students will be placed on Academic Probation based on their quarter grades
according to the following criteria:
1. Receiving an “F” grade, or two “D” grades, in the core classes (English, social
studies, math, science, Spanish).
2. Receiving “F” grades in any two classes.

Once identified as being on Academic Probation, the student will remain on
Academic Probation for the entire next quarter. At the end of that quarter, should a
student be doing well academically, he/she will be notified that they have been taken
off Academic Probation.

When a student is placed on Academic Probation, the following measures will be
taken to provide support and assistance:

First Time:
1. The Middle School Coordinator will be required to contact the parents in writing
that the student has been placed on Academic Probation.  This notification will
include detailed information on the Student Probation Policy and the Academic
Probation Procedures.  The school will request the parents to acknowledge receipt of
this notification.
2. The student will be required to have each teacher (from those classes in question)
sign the Student Planner at the end of each class.
3. The student must arrange after-school help sessions with the teacher(s) of classes
he/she is in danger of failing. Students in 6th grade may seek the support of their
advisor for this purpose.
4. The middle school coordinator may schedule an SST meeting.

Second Time:
Should a student be placed on Academic Probation for a second time,
1. The Middle School Coordinator will contact the parents in writing informing them
that the student has again been placed on Academic Probation and schedule an SST
meeting to develop a Student Improvement Plan (SIP). The student and the parents
will be required to follow all the recommendations in the SIP, including tutoring, if
noted.
2. The student will be required to have each teacher (from those classes in question)
sign the Student Planner at the end of each class.
3. The student will not be allowed to participate in after-school activities or sports
until he/she raises the grades in all core classes to a C or higher.
4. The student must arrange after-school help sessions with the teacher(s) of classes
he/she is in danger of failing.



Third Time:
Should a student be placed on Academic Probation for a third time,
1. The Middle School Coordinator will contact the parents and schedule an SST
review meeting.  The middle school principal must attend this meeting.
2. The student and parents must adhere to any modifications to the SIP recommend
by the SST at this meeting.
3. The student will be required to have each teacher (from those classes in question)
sign the Student Planner at the end of each class.
4. The student will not be allowed to participate in after-school activities or sports for
the entire next quarter and until he/she raises the grades in all core classes to a C or
higher.
5. The middle school principal may, based on student academic record, make
recommendation to the Board of Trustees that the student be denied continued
enrollment at ACS if he/she does meet all the requirements to be removed from
Academic Probation by the end of the quarter.

Fourth Time:

Should a student be placed on Academic Probation for a fourth time within any six
quarters within the student’s middle school or within any six quarters during high
school years,
1. The Principal, with the approval of the Superintendent, will inform the parents in
writing that he/she will make a recommendation to the Board of Trustees that the
student be denied continued enrollment at ACS effective immediately.

Note. If the student is denied continued enrollment, he/she will be allowed to apply
for re-admission after two quarters at another school and based on a successful
admissions assessment.

Adopted: January 22, 2007

7.3.5.2     Disciplinary Probation

The Principal may place students consistently in violation of school rules, regulations,
and policies on Disciplinary Probation.  First violations of a serious nature may be
handled in a similar manner.  While on Disciplinary Probation, the student may have
privileges normally afforded to other students taken from them. These may include
being prohibited from participating in extra-curricular activities, being on campus
except during regular school hours, and/or loss of lunch pass.  Probationary status
may be assigned at any time.

When a student is placed on Disciplinary Probation, the following measures will be
taken to provide support and assistance to the student and his parents.

1. Parents will be informed in writing that the student has been placed on
Disciplinary Probation and will be provided the reasons for the Disciplinary
Probation. This notification will include detailed information on the



Disciplinary Probation Policy and Procedures.  Parents will be requested to
acknowledge receipt by signing this notification.

2. A contract will also be written by the Principal detailing the term of the
Disciplinary Probation and the conditions for the student’s continued
enrollment at AEA. The conditions for continued enrollment will include
demonstration of consistent effort to improve behavior as well as actual
improvement in behavior. The student, parent, and the Principal will sign this
contract.

3. Failure to meet the conditions of the contract will result in the Superintendent
making a recommendation to the Board that the student be denied continued
enrollment or for very serious offenses be expelled from AEA.   The
Superintendent will have the authority to indefinitely suspend a student for
very serious offenses until the Board is able to consider a recommendation to
expel the student  at a regular or special board meeting.

Cross- references: 6.7 Promotion and Retention of Elementary Students
7.3 Student Discipline

Adopted: April 27, 2004

7.3.6 Suspension and Expulsion of Students

The Principal may, at his or her discretion, suspend a student for a single, serious incident or
for continuous non-compliance.  In the event of a suspension, the student will be excluded
from classes for a period of one to three days.  The student may serve an "in-house"
suspension at school or be confined to a suspension at home.  Such suspension will be based
on the belief that it is in the best interest of the student as well as the student body.  Parents
must accompany the student upon or before returning to school for a parent/principal
conference.  Students receiving suspension may not attend class or school-sponsored
activities during the suspension.    In extreme cases, the Superintendent may recommend
expulsion (permanent dismissal from the school).   The School Board, who has final
authority, considers a recommendation of this nature.

Cross- references: 7.3 Student Discipline
7.3.7 Forfeiture of Tuition

Adopted: April 27, 2004

7.3.7 Forfeiture of Tuition

In the case of expulsion, school tuition will be forfeited by the parents of the expelled student
as in the same manner of a child who is voluntarily withdrawn during a quarter.

Cross-references: 3.3.1 Tuition and Fee Levels
7.3 Student Discipline

          7.3.6 Suspension and Expulsion of Students

Adopted: April 27, 2004

7.4 MARRIED STUDENTS/PREGNANT STUDENTS



Although AEA does not encourage marriage among students, efforts will be made to meet
the educational needs of married students.  Decisions regarding the enrollment of married,
pregnant, or single-parent students will be made in consultation with the student, parent or
guardian, AEA administrators, and AEA School Board.  Consideration will be given to the
local culture, Ministry of Education guidelines, and the values of the school community.

A female student who becomes pregnant may be permitted to remain in school so long as, in
the judgment of her physician and the principal, her welfare and that of the other students is
not compromised.

Adopted: April 27, 2004

7.5 PARENT AND STUDENT CONCERNS

The Board of Trustees recognizes the need for proper communication between and among
students, parents, teachers, administration, and the Board.  It is the policy of AEA that all
concerns should be handled at the level closest to the problem. To assist in achieving this
objective, the following general procedures are recommended for all concerned parties:

1. When the problem concerns a student and their work in school, the matter is
addressed with the classroom teacher.  Problems of a personal nature or questions
about a student's program, his/her overall potential and progress, may also be
discussed with the counselor.

2. Problems that cannot be resolved through a conference with the personnel mentioned
above and questions of a more general nature concerning the operation of the school
may be discussed with the Principal(s).

3. Problems that have not been resolved after conferences with the Principal may be
taken to the Superintendent, who will discuss any questions related to the general
operation of the school or school policies.

4. The Superintendent is responsible for the organization, operation, and administration
of the total school program.  Therefore, he is the normal channel of communication
between the Board and the public.  Questions about school policy should be directed
to the Superintendent.

5. Requests for changes in school policy and appeals regarding decisions made by the
Superintendent may be addressed to the Board.  All communication to the Board
should be in writing: addressed to the Chairman, Board of Trustees, AEA, or sent by
e-mail.  Appeals regarding decisions made by the Superintendent will be dealt with
by the Board acting as a whole in a regular or special meetings. Individual Board
members refrain from directly involving themselves in administrative matters
involving students, teachers, and administrators, but they may act collectively when
such matters are formally brought before them.  Decisions on school policy shall also
be made by the Board acting as a whole in a regular or special meeting.  Problems
referred to the School Board will be dealt with confidentially and may be heard in
Executive Session if deemed appropriate or if requested by any person involved in the
matter.

6. While this policy outlines a process for concerns, the administration and Board also
welcome comments, whether verbal or in writing, from Association members on all
school matters. If an Association member wants to provide positive feedback or



express concern, but is not requesting specific action, such comments can be directed
to the appropriate administrator, to any Board member or all Board members.

Cross-references:
5.5 Staff Concerns
5.14.2 Suspension and Firing of Professional Educator Staff

Members
7.3 Student Discipline
Appendix 7C: Guidelines for Association members requesting
policy exceptions or Board action regarding a concern.

Adopted: April 27, 2004

7.6 STUDENT HEALTH AND SAFETY

The safety of students shall be ensured through close supervision of students in all school
buildings and all school grounds and through special attention to the following:

1. maintaining a safe and clean school environment;

2. safe practice on the part of school personnel and students, particularly in those areas
of instruction or extra-curricular activities that pose special hazards;

3. safety education germane to particular subjects, such as laboratory courses in science,
art courses, and health and physical education;

4. prompt and competent first aid care for children in case of accident or sudden illness;

5. planning for emergency situations.

6. preventive measures to avoid the harmful effects of overexposure to the ultra-violet
rays of the sun.

The administration shall develop safety regulations pertinent to these points as well as other
situations in which student safety requires special supervision and protection by the school.
These shall include precautions at dismissal and instruction for safety on the way home from
school.

Sun awareness will be promoted actively through education.  Special attention will be given
to ensure sufficient shaded areas on school grounds.

Adopted: April 27, 2004

7.6.1 Supervision of Students

Students shall be under the supervision of school staff during school hours.  If a student is
participating in an after- school activity, supervision will be provided for the duration of the
activity.



Cross-reference: 7.6 Student Health and Safety

Adopted: April 27, 2004

7.6.2 Student Dismissal Precautions

KGI, KGII and Grade 1 students are to be picked up by persons known to the student and
school personnel.  Parents must notify the school when alternate arrangements must be made.

Cross- reference: 7.6 Student Health and Safety

Adopted: April 27, 2004

7.6.3 Accidents, Injuries and First Aid

Accidents or injuries incurred while at school will be treated by staff with first aid training.
Parents will be contacted immediately in case of serious injury or illness; parents will be
contacted by the end of the day in cases of suspected illness or injury.  In serious cases, when
parents cannot be reached and prior written instructions have not been given, the student will
be taken to a hospital for emergency treatment.

Cross-reference: 7.6 Student Health and Safety

Adopted: April 27, 2004

7.7 STUDENT GIFTS AND SOLICITATIONS

Students and their parents will be discouraged from presenting elaborate or unduly expensive
gifts to employees.

Adopted: April 27, 2004

7.8 STUDENT FUNDRAISING

Student fundraising activities should advance educational and community-building purposes
including community service projects, sports teams, musical groups, theater performances,
school spirit activities, and other school-based clubs and projects.  Community service
projects or other special class projects should be a primary focus of class fundraising.
Longer-term relationships between a class and a community service project are encouraged.

Student fundraising should be voluntary.  Fundraising activities should not be coerced nor
should lack of participation in fundraising activities sanctioned through fines.  Student
fundraising should not be directed for non-school related activities (prom, senior trips, etc).
Students who do not participate in fundraising cannot expect to benefit from fundraising
efforts.

Adopted: January 30, 2006



7.9 ELEMENTARY STUDENT INTERVENTION PROGRAM

The aim of the Elementary Student Intervention Program is to assist students who are falling
behind in their academic progression and to ensure these students are receiving the support
services necessary to promote academic improvement.  This program is managed by the
Elementary School Principal and is designed to ensure positive involvement among the
student’s parents, teachers, resource or special needs teachers, and the counselor. An
Intervention Program may be initiated when:

• the student has been formally assessed at AEA and found to be more than
one year behind his /her chronological age.

• the student has received AEA Leaning Center assistance and is not making
a "months progress" for a "month’s assistance".

• the student has exhibited a continual pattern of misbehavior in the
classroom, which is disruptive to the learning process.

• AEA faculty and administration determine that an Intervention Program is
required to assist a child in becoming successful at AEA.

When a student has been placed on a Student Intervention Program, the following measures
will be taken:

• The Principal will inform the parents in writing that the Elementary
School will be placing their child on the Student Intervention Program and
the specific reasons for this action and the purpose of the Student
Intervention Program.

• The Principal shall form a Student Study Team (SST) that shall include
the teacher(s), counselor, resource or special needs teachers who are best
able to assist the student.  The parents shall be invited to attend all
scheduled meetings of the SST.

• The SST will develop a detailed Student Improvement Plan (SIP) designed
to improve the student's academic performance.  The Superintendent will
establish consistent guidelines that the Principals and the SST will use in
developing the SIP.  This plan will address all resources available
including counseling, resource room support, private tutoring, and
possibly external psychological and medical evaluations.  Additional costs
for support not available within the school program will be paid for by
parents.

• The SIP will clearly identify a specific expected academic growth rate
and/or behavioral expectations for the student.

• The SST shall meet directly with parents every other month to evaluate the
progress of the student.

Adopted: April 27, 2004



7.10 STUDENT RECORDS

The school registrar shall maintain a separate file for each student that shall contain all
official and unofficial records including but not limited to: a data card, transcript,
standardized testing information, application, health sheet, observations, and school/home
correspondence.  Parents and staff directly involved with the student are granted access to
these records.  Information is given to other persons and institutions by request of the parents
only.  Files are maintained by the registrar under the supervision of the Principal(s).  All
records are kept for two years, however transcripts will be electronically  archived.

The School offices maintain files containing academic and disciplinary records on all
students.

The counselors maintain counseling referral files.  Access to counseling files is limited under
guidelines established by the American School Counselor Association.  The High School
Counselor maintains college application files.

Adopted: April 27, 2004

7.10.1 Student Transcripts

Student transcripts are a permanent part of the student records.  At the Elementary and
Middle School levels, the report card copy is the yearly transcript.  At the High School level,
grades are recorded quarterly on a report card; semester grades are recorded on the student’s
high school transcript.  Cumulative grade point averages are based on semester grades and
are recorded on the transcript.
Adopted: April 27, 2004


