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7. STUDENTS
7.1  ADMISSIONS

7.1.1 Admission Standards

Admissionin all caseds contingentupona determinationby the *AdmissionsCommittee
that1) the studentwill be ableto meetAEA academicstandards?) the studenthasa record
free from behavioralor disciplinary problems,and 3) the schoolwill be ableto meetany
specialneedsof the studentincluding physicalhandicapsmild learningdisabilitiesand
development of English language skills.

* May include Superintendent, Principals, counselors, classroom teachers and specialists.

7.1.2 Priority Categories

1. American citizen dependents of American Mission personnel
Other students holding American passports
Siblings of students currently enrolled at AEA

Former AEA students
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Studentstransferringdirectly from Americanschoolsabroador in the United
States.

Children of faculty members not otherwise covered above
Children of AEA alumni

Children of third country nationals
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All other students meeting admission requirements.

If the numberof studentseekingadmissiorwithin a priority categoryexceedshe numberof
available seats,studentswill be consideredin the order that their completedwritten
applications were received.

Once a child is enrolled, he/shewill be treatedon a basisequalto all other children
regardless of nationality, and will continue to be enrolled as long as he/she meets the school’s
academic, behavioral, and financial requirements.

Adopted: April 27, 2004
7.1.3 Class size

TheBoardhasseta desiredclasssizeat 18 for gradeKG | to Gradeb, and20 for grades -

12. Certainsecondaryschoolelectivesand AP classesnay havesmallerclasssizes.Class
sizeshouldbe reviewedannuallyduring the normalbudgetcycle andeveryeffort shouldbe
made to achieve the desired sizes within the constraints of available facilities.

The Superintendens directedto admitqualified studentdo AEA from all priority categories
up to theclasssizesestablishe@bove Enrolimentabovethosenumberswill be permittedfor
categoryl studentnly. In this case shouldenrolimentof priority categoryl studentgesult



in any KG | - Grade5 classexceeding20 or any Grade6 - 12 classexceeding22, the
Superintenderghallrestrictfurtherenrolimentof suchstudentgpendinga reportto the Board
onthesituation. After consideringstaffing, facilities, andthe school’sfinancial position,the
Board may adjust limits accordingly.

Adopted: April 27, 2004

7.1.4 Grade Level Placement

Oncestudentsareadmittedtheyareplacedin gradesafterdueconsideratiorof: age(primary
consideration),grade level at previous school, emotional and physical maturity, and
achievement level.

Studentsapplying for the KG | programmust havereachedthe ageof four on or before
Septembed. Studentsapplyingfor KG II musthavereachedhe ageof five on or before
Septemberl. Studentswho have completedKindergartenin anotherEnglish speaking
school, may have the age requirement waived.

Studentsapplyingfor admissionnto gradesl through12 shouldhavereachedhe agefor the
appropriategradeon or before Septemberl of the schoolyearin which the studentis
enrolled. The grades and normal age levels are:

Grade Age Grade Age
1 6 7 12
2 7 8 13
3 8 9 14
4 9 10 15
5 10 11 16
6 11 12 17

If the child's ageis significantly beyondthe averagefor childrenof a similar educational
level, they will not be admitted.

Adopted: April 27, 2004
7.1.5 Limitations

Becauseof certain limitations inherentin an overseasschool, AEA doesnot have an
educational program for:

e a studentwith moderateto severedisabilities. A child with a moderateto severe
disability is defined as a child who requiresmore than one period (45 minutes) of
individual or smallgroupassistancen a daily basis from atrainedspecialistjn orderto
be successful within the core academic program.

e A studentwho hasreceivedschoolingequivalentto the highestgradeofferedat AEA
from another school system.

Students wishing to transfer to AEA from any other school within La Paz must:
e submit completed applications

e meet all previously stated admission requirements, and



o attend AEA for 10th - 12th grade in order to receive an AEA diploma.

The AdmissionsCommitteemay make exceptionsto the above limitation only when
educationally warranted by unique circumstances.

Cross-reference:  6.3.6 Services for Exceptional Children
Adopted: April 27, 2004
7.1.6 Conditional Admissions

Eachschoolprincipal shallbe authorizedo enroll studentsvho clearly meetthe established
written schooladmissiongoliciesidentified above. Undercertaincircumstancesstudents
whoserecordsdo not clearly qualify themfor admissionsnay be offeredadmissionon a
"conditional basis" (Conditional Admissions).

Thepurposeof this policy is to allow admissiorof studentavho haveareasonablékelinood
of succeedingn the normal AEA curriculum,but his/herrecordsand/orassessmernmdicate
thatthe studentmay needadditionalsupport. Any additionalsupportcostsshallbe fundedby
the parentsThis policy is complementaryo the AEA Admissionspolicy aboveanddoesnot
supersedéhe admissiongriteria, relaxacademicstandardsnor allow admissiornof students
who are unlikely to academically or socially succeed at AEA.

An AdmissionsCommittee,chairedby the respectiveschoolprincipal, may recommendo
the Superintendenthat studentde enrolledon a conditionalbasisif classspaces available
and when:

e The HS or MS student’smost recentgradeswould clearly place the studenton an
academic probation status (using AEA criteria);

e The student’sacademicrecordsand/or previoustesting indicate that the studentis
academically below grade level,

e Thestudenthasbeenassessedt AEA andtheresultsindicatethatthe studentis below
the average for his grade level,

e The student's records contain reports of minor disciplinary or behavioral problems;

e Thestudent'secordsareinconclusiveor illustratethe studentmay havespecialneeddor
additional support services that are available at the school;

e Thestudenthasspecialneedsputthe parentshavearrangecadditionalassistanceutside
of AEA that will allow the student to remain integrated in the normal AEA curriculum.

Shouldthe numberof new applicants(requiring additionalassistancelikely resultin the
studentoad exceedindg30% of the maximumcapabilityto provideadditionalassistancehen
only priority 1 students shall be offered conditional admissions.



Whena decisionhasbeenmadeto admita studenton a conditionalbasis,the parentswill be
informedin writing thatthe studentis beingadmittedonly on a "Conditional Basis". The
letterwill clearly statethe reasondor this "conditionaladmission” the criteriarequiredfor

the studentto be grantedunconditionaladmissionand continueat AEA, andwhat actions
AEA, the parents,andthe studentwill take to assistin making unconditionaladmission
possible. A proposed time-line will also be included.

As a conditionof the admissionof their child, the parentsshall be requiredto acknowledge
receipt of this letter.

Any studentadmittedto AEA on a conditionalbasiswill immediatelybe monitoredby a
StudentStudy Teamandwill be providedan StudentimprovementPlanif necessary.This
support will continue as long as necessary.

No laterthanthe endof the student’sfirst quarterat AEA, the Principaland Superintendent
will provide the Board a summary report that contains:
e the number of students conditionally admitted, and

¢ thespecificdetailsof any studentconditionallyadmittedwho is not makingadequate
progress toward unconditional admission.

A studentmay continueon a “Conditional Admissions”statusuntil suchtime astheteaching
staff andadministratiorfeel thatthe studentwill be successfuat AEA without the specified
conditions remaining in effect.

At anytime, the Superintendentay submitarecommendatioto withdraw any studentwho

hasnot demonstratedhat he/ shecanbe successfubt AEA or thatthe studentor parents
havenot fulfilled the agreedconditionsof his/ heradmission. Onetime capitalfee will be

refunded in full. Tuition paid in advance will be refunded on a pro rata basis.

Cross-references: 6.7  Promotion and Retention of Elementary Students
7.1.1 Admission Standards
7.1.2 Priority Categories

Adopted: April 27, 2004

7.1.7 Acceptance of Records from Other Schools

AEA reservesheright to evaluaterecordsreceivedfrom otherschoolsandwill considerthis
information when placing applicants.

In general studentsvhosefirst languages Englishor thosetransferringfrom Americanor
AmericaninternationalSchoolswill notrequiretesting. Studentscomingfrom otherschools
may be required to take an entrance test.

Adopted: April 27, 2004



7.1.8 Part-Time Attendance

AEA doesnot normally admit studentson anythingotherthanfull-time status.However,in

specialcasesvherea studentis beinghomeschooledandwould benefitfrom takinga course
or coursesat AEA or is an AEA studentcompletinggraduationrequirementsfter his/her
senioryear,he/shemay be enrolledon a parttime basisandpay pro-ratedtuition feesunder
the following conditions:

1) The credit for the course(s)shall not be usedas part of the AEA graduation
requirement unless recommended by the High School principal.

2) The student shall abide by all school rules.

3) The studentshall immediately be removed from AEA if the administration
determineghathis/herbehavioror presencen campuss disruptiveto the education
of other students.

4) Parentsf the studentwill not be consideredassociatiormembersandwill haveno
rights as such.

5) Registration fee will be waived.

6) The maximumnumberof classesakenundera pro-ratectuition arrangemenshall be
three (3). Above this number, full tuition and registration fee will be required.

Adopted: May 16, 2005
Revised: January 30, 2006

7.2  CLASS ATTENDANCE

All studentsare expectedto be presentin eachclasseachday. Regularattendancewill
enhancehe scholasticsucces®f a student. For absencestherthanillnessor emergency,
parentsshouldnotify the appropriategprincipal(s)in writing asfar in advanceaspossibleso
that teachers of the student may be informed.

High Schoolstudentsmustbe presenin classesor a minimumof 90% of the classmeetings.
If a high schoolstudenthasbeenabsent(for any reason)for more than 10% of the class
meetings(10% = 5 classperiods)in a semestercredit for the coursewill not be granted
unlessthe Superintendenthasdeterminedhat extenuatingcircumstancesf anunavoidable
nature exist (e.g. serious illness, family emergency, etc.), warranting a waiver of this policy.

Excusedabsencesanclude: iliness, deathin the family, family emergencyor special
circumstancecollegeinterviews,and nationalor internationaltournaments.For absences
thatareexcusedstudentawill begiventhe opportunityto makeup misseddaily work during

a period of time assignedy the teacher. Studentsare expectedio consultwith teachers
aboutthe possibility of completingassignments advanceof absencesvherepossible. For
absenceshat are unexcusedstudentswill not be giventhe opportunityto makeup missed
work and will receive a zero for work assigned/completed during the unexcused absence.

Cross-reference: 7.2.1 Student Absence Due to School Travel

Adopted: April 27, 2004
Revised: January 30, 2006



7.2.1 Student Absence Due to School Travel

The Board supportsand encouragestudentparticipationin school athletic, artistic and
culturaleventsthatinvolve travelawayfrom AEA., believingthatsuchparticipationnot only

enhances the child's total experience at AEA but stimulates academic achievement as well.

The Superintendenis directedto assurethat studentgarticipatingin activitiesresultingin
lost academidearningtime do so without endangeringhe academicstandingfor both the
individual and the class.

Cross-reference:  Academic Eligibility for travel
Adopted: April 27, 2004

7.2.2 Pre and Post Holiday Absences

In orderto maximizestudent/teachezrontactandpreventteachingopportunitiedost because
of partial classattendanceabsencesmmediatelyproceedingandfollowing a schoolholiday
will be unexcusedinlessthe appropriateprincipal receiveswritten notification and grants
approvalat least2 weeksin advance.To be excusedthe parentletter mustidentify the
reasonthatthe studentwill be absentbeforeor afterthe holiday. Reasonsa studentmay be
excusedpre and post holiday include family emergencygcollegeinterviews, educational
testing,and nationalor internationaltournamentsor specialcircumstancess approvedby
principal. Studentanustadhereo policy 7.2 (abseniho morethan5 daysin any semesteto

receive credit for semester’'s work/course) and high students my not miss semester exams.

7.2.3 School Absence Due to Sporting Competitions

The Boardsupportsstudentparticipationin nationalor internationalcompetitionsunderthe
following guidelines:

a. The student must maintain high academic standards with no Ds or Fs in any classes.

b. Studentsnustpresentnofficial requesfrom the DepartmentaSportsAssociationor
National Sports Federation for each competitive event.

c. The studentmustrequestpermissionfrom the level principal at leastone weekin
advance to miss school days for the competition.

d. Thestudentmustalsopresenta planto the principaloneweekin advancgor making
up any missedassignmentsr testswithin areasonabléime. Failureto completethis
plan on time could affect the approval of future requests.

e. Thestudenttannothaveexcessivabsencefor anyclasseslueto othercircumstances
(illness, family vacations, doctor appointments, etc.). See Policy Manual 7.2

f. Absencedor thesecompetitionscannotexceedfive (5) daysper semestewithout
special permission from the Superintendent.

g. High schoolsstudentswill not be allowed to miss semesterexamsfor any
competitions.

h. The principal hasthe right to waive the restrictionon missingclassedefore/aftera
school holiday.

The Superintendenis directed to assurethat studentsparticipating in national or
internationalcompetitionsresulting in lost academiclearning time will do so without
endangering their academic standing.

Adopted: January 30, 2006
Revised: March 13, 2006



7.3  STUDENT DISCIPLINE

AEA provideseachstudentthe opportunityto developto the highestpossibledegreehis or
hertalents,capacitiesandinterestdan a schoolclimatereflectingthe high standard®f good
citizenshipexpectedn countriesaroundthe world. Effective learningtakesplacewithin a
positive program of discipline both on campus and in the classroom.

The AEA programwill encourageheindividual studento developdesirablequalitiesof self
discipline,will hold the studentresponsibléor his or her actionsunderthe supervisionof
schoolauthoritiesandwill protectthe studentfrom theindividual whosebehavioror actions
disruptan effectivelearningprogram. Sinceeverystudent'sactionandactivity, whetheron
or off the AEA campusyeflectson the schoolasaninstitutionandon the studentbody asa
whole, thosewho violate thesestandard®f behaviorwill be subjectto disciplinaryaction
including probation, suspension, and expulsion.

Disciplinary infractions will fall into two groups:

Minor Infractions

1st Offense: Student will receive a verbal warning from the teacher.

2ndOffense: Studentwill havea conferencevith theteacher. The studentmayalsoreceive
at the teacher’sdiscretion, a disciplinary consequence.Parentswill be
notified.

3rd Offense: The studentwill be sentto the principal’s office. The principal may choose
from a variety of disciplinary measuresn responseo the referral. These
measurednclude detention, probation and suspension. Parentswill be
notified.

Minor infractionsinclude, but are not limited to: disrespectfubehavior tardies,swearing,
cutting in lines, littering, talking in class,writing on desks,minor graffiti (asin the
bathrooms), writing in textbooks, unsportsmanlike conduct.

Major Infractions

1stOffense: Studentwill bereferredto the principal. Parentswill be notified verballyand
in writing. A student may be placed on contract .

2nd Offense: Studentwill be referredto the principal. Recommendatiofor expulsionis
likely.

Major infractionsinclude, but are not limited to: fighting, cheating,truancy,vandalism,
theft, public disrespectalcohol,smokinganddrug policy violations. Also any actionsthat
put in jeopardy the safety and well-being of other others.

Corporal punishment shall not be used under any circumstances.

Cross-references: 7.3.1to 7.3.7 sub codes

Adopted: April 27, 2004



7.3.1 Dress Code

ACS studentsareexpectedo takepridein their appearancandshalldressin a mannerthat
is in keeping with the standards in Bolivia.

The Superintendent will publish a dress code for students.

Cross-reference: 7.3 Student Discipline
Adopted: April 27, 2004
7.3.2 Smoking by Students

Smokingby studentson or nearcampuspor at any schoolfunctionis prohibited Violations
of this prohibition will be considered a major infraction.

Cross-reference: 7.3 Student Discipline
Adopted: April 27, 2004
7.3.3 Alcohol and Drug Use by Students

Possessionuyse or sale of alcohol and/ordrugs by studentson campusor at a school-
sponsored event is prohibited and is considered a major infraction.

Any studentwho is suspecteaf alcoholor drug useat schoolor at a schoolfunction (on or
off campus)shall be referredto the Principal. The parentswill be informed as soonas
possible.Drug testingwill be requiredat a laboratorydesignatedy the school.Refusalto
comply with drug testing will result in automatic expulsion.

Cross- reference: 7.3 Student Discipline/ 8.4 Use of Alcohol

Adopted: April 27, 2004

7.3.4 Student Detention
A teacheror administratormay assigna before,during, or after-schooldetention lastingno
morethanonehour. The parentswill be notified in advanceor assoonaspossible. The
studentdn detentionwill be supervisedy a staff memberandwill be expectedo complete
any assigned schoolwork.
Cross- reference: 7.3 Student Discipline
Adopted: April 27, 2004
7.3.5 Student Probation

7.3.5.1 Academic Probation

The AcademicProbationPolicy addresse&CS’ long standingeffortsto collaborate
with parentsandto ensurea safe,nurturing,child-centerecenvironmentOur goalis



to get all studentsthroughschool,andto recognizeand interveneearly when we
observe academic difficulties.

The purposeof AcademicProbationis to identify studentspasedon quartergrades,
who arehavingdifficulty meetingthe school’'sacademicstandardsn orderto provide

the additional supportnecessaryworking as a teamwith parents)for academic
successACS is committedto helpingstudentdearnandgrow, andunderstandshat

being on academigrobationis not bad for studentslt is importantto note that a

studenton academigorobationis not beinglabeledby the schoolbut that this is a

necessary part of student-centered learning.

The Policy takesinto accountthatacademicsuccesstemsfrom threeareasi(1) the
school’sefforts, (2) the student’sability anddesireto succeedand (3) the parents’
willingnessto work with their child andthe schoolin unisonasateam.If oneof these
three areas does not do its part, academic success is unlikely.

Note. Studentbehaviorcan be a major factor in academicsuccesslif a student’s
academigerformancas notup to ACS’ standarddueto behavior thenit is the duty
of the administration to look at the policy on student discipline.

Elementary School

Elementarystudentamay be placedon AcademicProbationbasedon the following
criteria:

1. Working at least one year below grade level in core subject areas.

2. Failure to meet grade level ESL exit requirements.

When a studentis placedon AcademicProbation,the following measurewill be
taken:

1. Parents will be informed in writing that the student has been placed on
AcademicProbation. This notification will include detailedinformation on the
StudentProbationPolicy andthe AcademicProbationProcedures.The parentswill
be requested to acknowledge receipt of this notification.

2. The Principal will schedule a conference with the Student Support Team
(SST) that will include parents,the student,the schoolcounselor,and any other
appropriate school personnel.

3. The SSTwill developa StudentimprovementPlan(SIP)designedo improvethe
student’s academic performance.

Principalsmay electto useSSTsasa preventivemeasurdor studentsvho arenoton
academigrobationbut who are havingacademidifficulties that may be remedied
with additional support.

If astudentis on AcademicProbationfor two consecutivequartersthe Principalwill

schedulean additionalmeetingwith the parentsand student.At this meeting,the
Principalwill developa written contractdetailingthe academigrobationpolicy and
conditionsfor the student’scontinuedenrollmentat ACS. The conditions for



continued enrollmentwill include demonstratingconsistenteffort to improve
academigerformanceswell asactualimprovemenin gradesThe studentparents,
andthe Principalwill signthis contract.Failureby the studentto meetthe conditions
of the contractwill resultin the Superintendenimaking a recommendatiorto the
Boardthatthe studentbe deniedcontinuedenrolimentwhetherimmediatelyor at the
end of the school year.

Middle School and High School

Studentswill be placedon AcademicProbationbasedon their quartergrades
according to the following criteria:

1. Receivingan “F” grade,or two “D” grades,n the core classeqEnglish, social
studies, math, science, Spanish).

2. Receiving “F” grades in any two classes.

Once identified as being on Academic Probation,the studentwill remain on
AcademicProbationfor the entire next quarter.At the end of that quarter,shoulda
studentbe doingwell academicallyhe/shewill be notified thatthey havebeentaken
off Academic Probation.

When a studentis placedon AcademicProbation,the following measurewill be
taken to provide support and assistance:

First Time:

1. The Middle SchoolCoordinatorwill be requiredto contactthe parentsn writing
that the studenthas beenplacedon AcademicProbation. This notification will
include detailedinformation on the StudentProbationPolicy and the Academic
ProbationProcedures.The schoolwill requesthe parentso acknowledgeeceiptof
this notification.

2. The studentwill berequiredto haveeachteacher(from thoseclassesn question)
sign the Student Planner at the end of each class.

3. The studentmustarrangeafter-schoohelp sessionsvith the teacher(spf classes
he/sheis in dangerof failing. Studentsn 6th grademay seekthe supportof their
advisor for this purpose.

4. The middle school coordinator may schedule an SST meeting.

Second Time:

Should a student be placed on Academic Probation for a second time,

1. The Middle SchoolCoordinatorwill contactthe parentan writing informing them
thatthe studenthasagainbeenplacedon AcademicProbationandschedulean SST
meetingto developa StudentimprovementPlan (SIP). The studentandthe parents
will berequiredto follow all the recommendations the SIP, including tutoring, if
noted.

2. The studentwill berequiredto haveeachteacher(from thoseclassesn question)
sign the Student Planner at the end of each class.

3. The studentwill not be allowedto participatein after-schoolactivitiesor sports
until he/she raises the grades in all core classes to a C or higher.

4. The studentmustarrangeafter-schoohelp sessionsvith the teacher(spf classes
he/she is in danger of failing.



Third Time:

Should a student be placed on Academic Probation for a third time,

1. The Middle SchoolCoordinatorwill contactthe parentsand schedulean SST
review meeting. The middle school principal must attend this meeting.

2. The studentand parentsmustadhereto any modificationsto the SIP recommend
by the SST at this meeting.

3. The studentwill berequiredto haveeachteacher(from thoseclassesn question)
sign the Student Planner at the end of each class.

4. The studentwill notbeallowedto participatein after-schoohctivitiesor sportsfor

the entirenextquarteranduntil he/sheraisesthe gradesin all coreclassedo a C or

higher.

5. The middle school principal may, basedon studentacademicrecord, make
recommendatiorto the Board of Trusteesthat the studentbe deniedcontinued
enrollmentat ACS if he/shedoesmeetall the requirementdo be removedfrom

Academic Probation by the end of the quarter.

Fourth Time:

Shoulda studentbe placedon AcademicProbationfor a fourth time within any six
guarterswithin the student’smiddle schoolor within any six quartersduring high
school years,

1. The Principal,with the approvalof the Superintendentyill inform the parentsn
writing that he/shewill makea recommendatiorio the Board of Trusteesthat the
student be denied continued enrollment at ACS effective immediately.

Note.If the studentis deniedcontinuedenrollment,he/shewill be allowedto apply
for re-admissionafter two quartersat anotherschooland basedon a successful
admissions assessment.

Adopted: January 22, 2007

7.3.5.2 Disciplinary Probation

ThePrincipalmay placestudentsonsistentlyin violation of schoolrules,regulations,
and policieson Disciplinary Probation. First violations of a seriousnaturemay be
handledin a similar manner. While on Disciplinary Probation the studentmay have
privilegesnormally affordedto otherstudentdakenfrom them. Thesemay include
being prohibitedfrom participatingin extra-curricularactivities, beingon campus
exceptduring regularschoolhours,and/orloss of lunch pass. Probationarystatus
may be assigned at any time.

Whena studentis placedon Disciplinary Probation the following measuresvill be
taken to provide support and assistance to the student and his parents.

1. Parentswill be informed in writing that the studenthas beenplacedon
Disciplinary Probationandwill be providedthe reasondor the Disciplinary
Probation. This notification will include detailed information on the



Disciplinary ProbationPolicy and Procedures.Parentswill be requestedo
acknowledge receipt by signing this notification.

2. A contractwill also be written by the Principal detailing the term of the
Disciplinary Probation and the conditions for the student’s continued
enrollmentat AEA. The conditionsfor continuedenrollmentwill include
demonstrationof consistenteffort to improve behavioras well as actual
improvemenin behavior.The studentparent,andthe Principalwill signthis
contract.

3. Failureto meetthe conditionsof the contractwill resultin the Superintendent
makinga recommendatiomo the Boardthatthe studentbe deniedcontinued
enrollmentor for very seriousoffensesbe expelledfrom AEA. The
Superintendentvill havethe authorityto indefinitely suspenda studentfor
very seriousoffensesuntil the Boardis ableto considerarecommendatioto
expel the student at a regular or special board meeting.

Cross- references: 6.7 Promotion and Retention of Elementary Students
7.3 Student Discipline

Adopted: April 27, 2004
7.3.6 Suspension and Expulsion of Students

ThePrincipalmay, at his or herdiscretion,suspend studentfor a single,seriousincidentor
for continuousnon-compliance.In the eventof a suspensionthe studentwill be excluded
from classesfor a period of one to threedays. The studentmay servean "in-house"
suspensiomt schoolor be confinedto a suspensiomt home. Suchsuspensionvill bebased
on the beliefthatit is in the bestinterestof the studentaswell asthe studentbody. Parents
must accompanythe studentupon or before returningto schoolfor a parent/principal
conference. Studentsreceiving suspensiormay not attend classor school-sponsored
activitiesduring the suspension. In extremecasesthe Superintendenmay recommend
expulsion (permanentdismissalfrom the school). The School Board, who hasfinal
authority, considers a recommendation of this nature.

Cross- references: 7.3  Student Discipline
7.3.7 Forfeiture of Tuition

Adopted: April 27, 2004
7.3.7 Forfeiture of Tuition

In the caseof expulsion,schooltuition will beforfeited by the parentsof the expelledstudent
as in the same manner of a child who is voluntarily withdrawn during a quarter.

Cross-references: 3.3.1 Tuition and Fee Levels
7.3 Student Discipline
7.3.6 Suspension and Expulsion of Students

Adopted: April 27, 2004

74  MARRIED STUDENTS/PREGNANT STUDENTS



Although AEA doesnot encouragenarriageamongstudentsefforts will be madeto meet
the educationaheedsof marriedstudents. Decisionsregardingthe enrollmentof married,
pregnantor single-parenstudentswill be madein consultationwith the student parentor
guardian AEA administratorsand AEA SchoolBoard. Consideratiorwill be givento the
local culture, Ministry of Education guidelines, and the values of the school community.

A femalestudentwho becomegregnanimay be permittedto remainin schoolsolong as,in
the judgmentof her physicianandthe principal, her welfareandthat of the otherstudentss
not compromised.

Adopted: April 27, 2004

7.5 PARENT AND STUDENT CONCERNS

The Board of Trusteesecognizeghe needfor propercommunicatiorbetweenandamong
studentsparentsteachersadministrationandthe Board. It is the policy of AEA thatall
concernsshouldbe handledat the level closestto the problem.To assistin achievingthis
objective, the following general procedures are recommended for all concerned parties:

1. When the problem concernsa studentand their work in school, the matteris
addresseavith the classroomteacher. Problemsof a personalnatureor questions
about a student'sprogram, his/her overall potential and progress,may also be
discussed with the counselor.

2. Problemghatcannotbe resolvedthrougha conferencewith the personnementioned
aboveandquestionsof a moregeneralnatureconcerninghe operationof the school
may be discussed with the Principal(s).

3. Problemsthat havenot beenresolvedafter conferencesvith the Principal may be
takento the Superintendentwho will discussany questionsrelatedto the general
operation of the school or school policies.

4. The Superintendenis responsibldor the organizationpperationandadministration
of the total schoolprogram. Therefore heis the normalchannelof communication
betweernthe Boardandthe public. Questionsaboutschoolpolicy shouldbe directed
to the Superintendent.

5. Requestdor changesn schoolpolicy andappealgegardingdecisionsmadeby the
Superintendeninay be addressedo the Board. All communicationto the Board
shouldbein writing: addressedb the ChairmanBoardof TrusteesAEA, or sentby
e-mail. Appealsregardingdecisionsmadeby the Superintendenwill be dealtwith
by the Board acting as a whole in a regularor specialmeetings.Individual Board
membersrefrain from directly involving themselvesin administrativematters
involving studentsteachersandadministratorsput they may act collectively when
suchmattersareformally broughtbeforethem. Decisionson schoolpolicy shallalso
be madeby the Boardactingasa whole in a regularor specialmeeting. Problems
referredto the SchoolBoardwill be dealtwith confidentiallyand may be heardin
ExecutiveSessionf deemedappropriateor if requestedby anypersoninvolvedin the
matter.

6. While this policy outlinesa procesdor concernsthe administrationand Boardalso
welcomecommentswhetherverbalor in writing, from Associationmemberson all
school matters.If an Associationmemberwantsto provide positive feedbackor



expresgoncernputis notrequestingspecificaction,suchcommentsanbe directed
to the appropriate administrator, to any Board member or all Board members.

Cross-references:
5.5  Staff Concerns
5.14.2 Suspensiorand Firing of ProfessionaEducatorStaff
Members
7.3  Student Discipline
Appendix 7C: Guidelinesfor Associationrmembergequesting
policy exceptions or Board action regarding a concern.

Adopted: April 27, 2004

7.6  STUDENT HEALTH AND SAFETY

The safetyof studentsshall be ensuredhroughclosesupervisionof studentsn all school
buildings and all school grounds and through special attention to the following:

1. maintaining a safe and clean school environment;

2. safepracticeon the part of schoolpersonnebndstudentsparticularlyin thoseareas
of instruction or extra-curricular activities that pose special hazards;

3. safetyeducatiorgermando particularsubjectssuchaslaboratorycoursesn science,
art courses, and health and physical education;

4. prompt and competent first aid care for children in case of accident or sudden illness;
5. planning for emergency situations.
6. preventivemeasureso avoid the harmful effectsof overexposureo the ultra-violet

rays of the sun.

The administrationshall developsafetyregulationgpertinentto thesepointsaswell asother
situationsin which studentsafetyrequiresspecialsupervisionandprotectionby the school.
Theseshallincludeprecautionsat dismissalandinstructionfor safetyon theway homefrom
school.

Sunawarenessill be promotedactively througheducation. Specialattentionwill be given
to ensure sufficient shaded areas on school grounds.

Adopted: April 27, 2004

7.6.1 Supervision of Students

Studentsshall be underthe supervisionof schoolstaff during schoolhours. If a studentis
participatingin an after-schoolactivity, supervisionwill be providedfor the durationof the
activity.



Cross-reference: 7.6  Student Health and Safety

Adopted: April 27, 2004

7.6.2 Student Dismissal Precautions

KGI, KGIlI andGradel studentsareto be pickedup by personsknown to the studentand
school personnel. Parents must notify the school when alternate arrangements must be made.

Cross- reference: 7.6  Student Health and Safety
Adopted: April 27, 2004
7.6.3 Accidents, Injuries and First Aid

Accidentsor injuriesincurredwhile at schoolwill be treatedby staff with first aid training.
Parentswill be contactedmmediatelyin caseof seriousinjury or illness;parentswill be
contactedy theendof thedayin casef suspectedinessor injury. In seriouscasesyhen
parentscannotbe reachedcandprior written instructionshavenot beengiven, the studentwill
be taken to a hospital for emergency treatment.

Cross-reference: 7.6 Student Health and Safety

Adopted: April 27, 2004

7.7  STUDENT GIFTS AND SOLICITATIONS

Studentsandtheir parentswill bediscouragedrom presentingelaborateor unduly expensive
gifts to employees.

Adopted: April 27, 2004
7.8 STUDENT FUNDRAISING

Studentfundraisingactivitiesshouldadvancesducationabndcommunity-buildingpurposes
including communityserviceprojects,sportsteams,musicalgroups,theatemperformances,

school spirit activities, and other school-basealubs and projects. Community service
projectsor other specialclassprojectsshould be a primary focus of classfundraising.
Longer-term relationships between a class and a community service project are encouraged.

Studentfundraisingshouldbe voluntary. Fundraisingactivitiesshouldnot be coercednor
shouldlack of participationin fundraisingactivities sanctionedhroughfines. Student
fundraisingshouldnot be directedfor non-schoolelatedactivities (prom, seniortrips, etc).
Studentswho do not participatein fundraisingcannotexpectto benefitfrom fundraising
efforts.

Adopted: January 30, 2006



7.9 ELEMENTARY STUDENT INTERVENTION PROGRAM

The aim of the ElementaryStudentinterventionProgramis to assiststudentsvho arefalling

behindin their academigrogressiorandto ensurethesestudentsarereceivingthe support
servicesnecessaryo promoteacademidmprovement. This programis managedoy the
ElementarySchool Principal and is designedto ensurepositive involvementamongthe
student’'sparents,teachersresourceor specialneedsteachers,and the counselor.An

Intervention Program may be initiated when:

the studenthasbeenformally assessedt AEA andfoundto be morethan
one year behind his /her chronological age.

thestudenthasreceivedAEA LeaningCenterassistancandis not making
a "months progress” for a "month’s assistance".

the studenthas exhibited a continual pattern of misbehaviorin the
classroom, which is disruptive to the learning process.

AEA faculty andadministratiordeterminethatan InterventionProgramis
required to assist a child in becoming successful at AEA.

Whena studenthasbeenplacedon a StudentinterventionProgram the following measures

will be taken:

The Principal will inform the parentsin writing that the Elementary
Schoolwill beplacingtheir child onthe StudentinterventionProgramand
the specific reasonsfor this action and the purposeof the Student
Intervention Program.

The Principal shall form a StudentStudy Team(SST)that shall include
the teacher(s)counseloryesourceor specialneedsteachersvho are best
able to assistthe student. The parentsshall be invited to attendall
scheduled meetings of the SST.

TheSSTwill developa detailedStudentmprovemen®lan(SIP)designed
to improvethe student'sacademigerformance.The Superintendenuill
establishconsistenguidelinesthatthe Principalsandthe SSTwill usein
developingthe SIP. This plan will addressall resourcesavailable
including counseling,resourceroom support, private tutoring, and
possiblyexternalpsychologicabndmedicalevaluations.Additional costs
for supportnot availablewithin the schoolprogramwill be paid for by
parents.

The SIP will clearly identify a specific expectedacademicgrowth rate
and/or behavioral expectations for the student.

The SSTshallmeetdirectly with parentsveryothermonthto evaluatehe
progress of the student.

Adopted: April 27, 2004



7.10 STUDENT RECORDS

The schoolregistrarshall maintaina separatdile for eachstudentthat shall containall
official and unofficial recordsincluding but not limited to: a data card, transcript,
standardizedestinginformation, application,healthsheet,observationsand school/home
correspondenceParentsand staff directly involved with the studentare grantedaccesgo
theserecords. Informationis givento otherpersonsandinstitutionsby requesof the parents
only. Files are maintainedby the registrarunderthe supervisionof the Principal(s). All
records are kept for two years, however transcripts will be electronically archived.

The School offices maintain files containingacademicand disciplinary recordson all
students.

The counselorsnaintaincounselingeferralfiles. Accessto counselindiles is limited under
guidelinesestablishedy the American SchoolCounselorAssociation. The High School
Counselor maintains college application files.

Adopted: April 27, 2004
7.10.1 Student Transcripts

Studenttranscriptsare a permanenpart of the studentrecords. At the Elementaryand
Middle Schoollevels,thereportcardcopyis theyearlytranscript. At theHigh Schoollevel,
gradesarerecordedquarterlyon areportcard;semestegradesarerecordedon the student’s
high schooltranscript. Cumulativegradepoint averagesre basedon semestegradesand
are recorded on the transcript.

Adopted: April 27, 2004



